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SCHOOL OF HISTORY, ARCHAEOLOGY AND RELIGION
RESEARCH AND TEACHING ETHICAL APPROVAL FORM
To Be Submitted at least TWO WEEKS before a SREC meeting to: Annie Brown, Co-School Manager, Room 4.56, School of History, Archaeology & Religion 
Ext. 74252 (browna7@cardiff.ac.uk)
	Principal Investigator / Supervisor
	     

	Student Name & Number

(if applicable)
	     

	Email Address
	     

	Title of Project
	     


	Purpose of work proposed i.e. teaching, undergraduate project, postgraduate project, externally funded research, commercial research
	 FORMDROPDOWN 


	Other Collaborators
	     

	Funding Body

(if applicable)
	     

	STUDENTS ONLY
Has your supervisor both read and approved this form
	YES  FORMCHECKBOX 
                          NO  FORMCHECKBOX 


	Supervisor Signature

	


PLEASE REFER TO THE FOLLOWING BEFORE FILLING OUT THE REST OF YOUR APPLICATION:
1. The School Research Ethics webpage can be accessed via:

http://www.cardiff.ac.uk/hisar/research/ethics/index.html
2. Information on data management, collecting personal data: data protection act requirements can be access via:  http://www.cardiff.ac.uk/govrn/cocom/accinf/dataprotection/datap/data-protection-for-researchers.html 

3. Information on Research Ethics can be accessed via the University’s Research and Commercial Division web pages via the “Research Ethics” link on: https://www.cardiff.ac.uk/racdv/ethics/guidelines/index.html 
4. Ensure attachment of the following with your application:

a. Full project proposal

b. Participant information form and Consent form (if available)

c. Copies of all relevant permissions (if applicable)

d. Details concerning external funding (if applicable)

Recruitment Procedures

	
	
	Yes
	No
	N/A

	1
	Does your project include children under 16 years of age?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Does your project include people with learning or communication difficulties?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Does your project include people in custody?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Is your project likely to include people involved in illegal activities?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Does your project involve people belonging to a vulnerable group, other than those listed above?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	Does your project include people who are, or are likely to become your clients or clients of the department in which you work?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7
	Does your project include people for whom English / Welsh is not their first language?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Consent Procedures (non-archaeological)
	
	
	Yes
	No
	N/A

	8
	Will you tell participants that their participation is voluntary?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	Will you obtain written consent for participation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	If the research is observational, will you ask participants for their consent to being observed? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11
	Will you tell participants that they may withdraw from the research at any time and for any reasons?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	Will you give potential participants a significant period of time to consider participation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Possible Harm to Participants
	
	
	Yes
	No
	N/A

	13
	Is there any realistic risk of any participants experiencing either physical or psychological distress or discomfort?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14
	Is there any realistic risk of any participants experiencing a detriment to their interests as a result of participation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15
	Please confirm that you have read and understood CU's Interim Guidance for Researchers Working with Children and Young People.

(http://www.cardiff.ac.uk/sohcs/resources/Child%20Protection%20Procedures%20-%20Interim%20Gdnce%20-%20SEOs%20031209.pdf
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



If there are any risks to the participants you must explain in your proposal how you intend to minimise these risks.  For further information regarding research ethics procedures and the University's health and safety policies please follow the link:  (http://www.cf.ac.uk/osheu/index.html)
Data Protection

	
	
	Yes
	No
	N/A

	15
	Will any non-anonymised and/or personalised data be generated and/or stored?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16
	Will you have access to documents containing sensitive
 data about living individuals?

If “Yes” will you gain the consent of the individuals concerned?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Ancient Human Remains

	
	
	Yes
	No
	N/A

	17
	Have you secured the appropriate permission, if required, to excavate, export and/or sample any ancient human remains?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18
	If applicable, have you agreed any required reburial or repatriation of human remains after excavation and analysis?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Permissions to Carry Out Fieldwork

	
	
	Yes
	No
	N/A

	19
	Have you secured the appropriate permission from the tenant and landowner?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20
	Does the research take place outside of the UK??

If “Yes” have you gained appropriate permissions?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	21
	Does the area of research include any Scheduled Monuments?

If “Yes” have you gained permission from the appropriate authority?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	22
	Is the area of research special environmental interest or value (e.g., is it an SSSI)?

If “Yes” have you gained permission from the appropriate authority?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	   FORMCHECKBOX 

	 FORMCHECKBOX 


	23
	Have you contacted the local Site and Monuments Officer?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Dissertation Summary (Students only)
Please provide further information on your overall dissertation proposal below (200-300 words only)

Please explain how the identified ethical issues will be handled. It is your obligation to bring these and any other issues not covered on this form to the attention of the Committee (please use separate sheet if necessary).
STATEMENT OF ETHICAL APPROVAL
This project has been considered using agreed School procedures and is now approved.

Signed________________________ Print Name __________________ Date_______________

(Chair, School Ethics Committee)

Signed________________________ Print Name __________________ Date_______________

(Second Confirmation)

� Sensitive data are inter alia data that relates to racial or ethnic origin, political opinions, religious beliefs, trade union membership, physical or mental health, sexual life, actual and alleged offences.
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