GUIDELINES TO REPORT WRITING

EDWARD LOVELUCK TRAVELLING SCHOLARSHIPS

Under the conditions governing the award of the Edward Loveluck Travelling Scholarships, you are required to submit a report of your visit for consideration by the Standing Panel of Senate (Awards and Scholarships). Upon approval of the report submitted, you will receive the second and final instalment of the award in the sum of £100. A copy of the report will be made available to your home School for retention and you will be required to give a short talk about the visit to members of your School. 

The following guidelines for writing this report, which provide examples of good practice on the content and format of the report, inform scholars of the standard of reporting the Panel seeks when considering approval for the final payment of the award.

CONTENT 

Reports should:

· be submitted within three months of the completion of the overseas visit;

· comprise a minimum of 1,000 words and a maximum of 1,500 words;

· clearly demonstrate the benefits obtained through the visit which were not available in the United Kingdom;

· address:


*
the purpose/background of the visit;

*
whether the visit fulfilled the initial proposal;

*
the knowledge and insights which have been derived from the visit;

*
the relevance of the visit to your scheme of study or chosen career.

FORMAT 
Reports should:

· be typed/word processed (2 copies);

· make good use of index, headings, sub headings, footnotes, bibliography (if applicable);

· utilise photographs, diagrams or graphical representations (if appropriate).

You are reminded that the initial award in the sum of £200* is repayable in the event of the proposed visit not taking place within the period specified in your application.
