Senate Regulations for the Award of the Degree of PhD 
(Doctor of Philosophy)

Senate Regulations for the Award of the Degrees of MD 
(Doctor of Medicine) and MCh (Master of Surgery)

These regulations govern the award of doctoral research degrees at Cardiff University:  
PhD (Doctor of Philosophy) - including the MPhil/PhD registration route where the intended award is PhD, until and unless transfer of candidature to MPhil, when Senate Regulations for the degree award of MPhil shall apply;
MD (Doctor of Medicine);
MCh (Master of Surgery). 
1.
Criteria for the award
1.1 The degree of PhD/MD/MCh may be awarded by the University in recognition of the successful completion of a programme of further study and research, the results of which are judged to constitute an original contribution to learning and to give evidence of:

1.1.1
the creation and interpretation of new knowledge, through original research, of a quality to satisfy peer review, extend the forefront of the discipline and merit publication;

1.1.2
a systematic acquisition and understanding of a substantial body of knowledge which is at the forefront of an academic discipline or area of professional practice;

1.1.3
an ability to relate the results of such study to the general body of knowledge in the discipline;

1.1.4
the general ability to conceptualise, design and implement a project for the generation of new knowledge, applications or understanding at the forefront of the discipline, and to adjust the project design in the light of unforeseen problems;

1.1.5
a detailed understanding of applicable techniques for research and advanced academic enquiry.
1.2
In respect of the award of MD or MCh, the results of the study and research shall be judged to constitute an original contribution to medical or surgical knowledge, and shall afford evidence of originality either by the discovery of new facts or by the exercise of independent critical power.  The candidate shall indicate in what respects the thesis appears to advance clinical knowledge and/or practice.

1.3
In judging the merit of a thesis submitted in candidature for the degree of PhD/MD/MCh, the examiners shall bear in mind the standard and scope of work which it is reasonable to expect a capable and diligent student to present after the period of registered full-time or part-time study.

1.4
The degree of PhD/MD/MCh may not be conferred honoris causa under these regulations.
2.
Entry requirements
2.1
An applicant for admission to a Postgraduate Research Programme of Study shall be required:

2.1.1
to meet the conditions of the University General Entrance Requirement; and

2.1.2
to meet the particular requirements for the Programme of Study applied for, as specified in the relevant Programme Regulations.
2.2
A candidate for the degree of MD or MCh must have qualified for the degrees of Bachelor of Medicine and Bachelor of Surgery at least three years prior to admission.

2.3
Irrespective of a candidate's qualifications, the School concerned must satisfy itself that a candidate is of the required academic standard to complete the programme of research proposed.

2.4
The decision as to whether an applicant shall be admitted to the programme of research proposed shall rest with the relevant Head of School, in accordance with the University's entry requirements. 

2.5
A candidate may formally commence his/her period of research on the first day of October, January, April or July, subject to the agreement of the Head of School concerned.

3.
Verification of qualifications
3.1
An individual verification of the academic or other qualifications obtained prior to entry may be undertaken, either during the admission process or following enrolment as a student.  As part of this verification, applicants/students may be required to provide certification to verify their academic qualifications.  The University reserves the right to refuse admission or apply the Student Disciplinary Procedure if clear and complete certification for such verification is not provided on request. 

4.
Method of candidature
4.1
A candidate may qualify for the degree of PhD/MD/MCh by pursuing one of the following methods of study:

4.1.1
by pursuing full-time research at the University;

4.1.2
by pursuing part-time research externally;

4.1.3
by pursuing research as a member of staff
.

4.2
A candidate may qualify for the degree of PhD by pursuing full-time research in an external place of employment approved by the University (see 4.4 below).
4.3
It is possible, in appropriate cases, to transfer from one method of candidature to another (e.g. from full-time to part-time and vice versa).  In such cases the University will determine a revised minimum registered period of study and will fix the earliest and latest dates for the submission of the thesis.  The revised registered period of study is calculated by establishing the proportion of full-time or part-time study a candidate has already completed, then converting the remaining proportion of study into its part-time or full-time equivalent.  The revised time-limit is calculated on the same basis. 

4.4
Where a School proposes to admit a PhD candidate who will pursue full-time research in an external place of employment, the following written assurances shall be provided by the employer:

4.4.1
that the candidate will be working on full-time research on a particular, agreed project;

4.4.2
that the research work shall be undertaken under the direct supervision and control of a main supervisor nominated by the Head of School (in accordance with 8.1 below) with specific duties related to the candidature; such control shall include the right of the supervisor to have access to the candidate and his/her work at all times in the place of his/her employment.

5.
Minimum periods of study
5.1
A candidate must register at the University, pay the appropriate fee prescribed and pursue the research programme for the minimum registered period of study defined below:

In respect of PhD

5.1.1
by pursuing a PhD candidature full-time in the University, or full-time in an external place of employment, or as a member of staff: 
three years, the first year of which shall be regarded as probationary;

5.1.2
by pursuing a PhD part-time external candidature: 
five years, the first two years of which shall be regarded as probationary.

In respect of MD

5.1.3
by pursuing a MD candidature full-time in the University, or full-time in an external place of employment, or as a member of staff:  two years;

5.1.4
by pursuing a MD part-time external candidature:  three years.

In respect of MCh

5.1.5
by pursuing a MCh candidature full-time in the University, or full-time in an external place of employment, or as a member of staff:  one year;

5.1.6
by pursuing a MCh part-time external candidature:  two years.
5.2
Notwithstanding 5.1 above, the Head of School may, at his/her discretion, require a candidate to pursue research for longer than these minimum periods
.

5.3
A PhD/MD candidate is permitted to submit a thesis no earlier than six months before the expiry of the registered period approved.

5.4
A one-year MCh candidate is permitted to submit a thesis no earlier than two weeks before the expiry of the registered period.  A two-year MCh candidate is permitted to submit a thesis no earlier than six months before the expiry of the registered period.

5.5
Notwithstanding 5.1 above, a candidate for PhD may, in exceptional cases only, be granted exemption from the probationary period where, to the satisfaction of the Head of School concerned, s/he:

5.5.1
holds a postgraduate Master's degree obtained by research or advanced study of an approved University which provides sufficient academic background to permit the completion of the proposed research within the reduced period; or

5.5.2
has completed a minimum of one year's full-time or two years' part-time supervised postgraduate work in the same academic discipline as the proposed research programme; or

5.5.3
has submitted postgraduate research work of a standard approximate to that of a Master's degree; or

5.5.4
has had at least one year's relevant experience since graduation.
5.6
Candidates shall be granted exemption from the probationary period in the case of structured four year training programmes (or their part-time equivalent) approved for the purpose by the Academic Quality and Standards Committee.
5.7
Heads of Schools shall be authorised to approve entry with advanced standing on the basis of one or more periods of pursuance of a research programme at an approved university, deemed equivalent by the Head of School concerned, in lieu of a specified period of the research programme at the University.  The combined registered periods of further study and research must equal or exceed the minimum period described in 5.1 above.

5.8
Tuition fees are payable in respect of a candidate's period of study as a registered student.  Heads of School may recommend for fees to be charged in respect of students who continue to receive supervision and/or facilities after the expiry of the stipulated period of study.

6.
Time limits
In respect of PhD

6.1
A candidature for PhD shall lapse if a thesis is not submitted, in the form and manner prescribed by the University, by the following time limit for completion:

6.1.1
by pursuing a three-year, or longer, full-time registered period of study in the University, or in an external place of employment:
four years from the beginning of the candidate's period of study;

6.1.2
by pursuing a two-year full-time registered period of study in the University, or in an external place of employment, being exempt the probationary year:
three years from the beginning of the candidate's period of study;
6.1.3
by pursuing a five-year, or longer, part-time external registered period of study: 
seven years from the beginning of the candidate's period of study;

6.1.4
by pursuing a three-year part-time external registered period of study, being exempt the probationary period: 
five years from the beginning of the candidate's period of study;

6.1.5
by pursuing a three-year, or longer, registered period of study as a member of staff: 
seven years from the beginning of the candidate's period of study;

6.1.6
by pursuing a two-year registered period of study as a member of staff, being exempt the probationary year: 
five years from the beginning of the candidate's period of study.

In respect of MD/MCh

6.2
A candidature for MD/MCh shall lapse if a thesis is not submitted, in the form and manner prescribed by the University, by the following time limit for completion:

6.2.1
by pursuing a registered period of study full-time in the University, or full-time in an external place of employment:  three years from the beginning of the candidate's period of study;

6.2.2
by pursuing a registered period of study as a part-time external student, or as a member of staff:  five years from the beginning of the candidate's period of study.
7.
Interruptions and extensions to time limits
7.1
A registered period of study may be interrupted or a time limit extended by the University in accordance with the Senate Attendance and Academic Progress Requirements and Absence Procedures and/or Extension to Time Limit Procedure – Postgraduate Research and Master's Degree Stage Postgraduate Taught Candidates. 

8.
The Appointment of Supervisors
8.1
For each candidature, the Head of School concerned shall appoint at least one main supervisor who is a member of staff employed in that School and either:
8.1.1
a member of the academic staff
 or senior research staff
, holding a contract of employment equivalent to at least 50% of that of an equivalent full-time member of staff;

8.1.2
a part-time member of the academic/research staff who has formerly satisfied 8.1.1 above.

8.2
Staff appointed as additional supervisors by the Head of School may be external to the School concerned or to the University.

9.
Personal Development Planning
9.1
Each Head of School shall be responsible for ensuring that all postgraduate research students are provided with opportunities to participate in a Personal Development Planning process that meets the minimum expectations of the University (as defined in the policy framework for the delivery of Personal Development Planning).

10.
PRESENTATION AND SUBMISSION OF THESES

The following regulatory provisions for the presentation and submission of theses are presented in Senate Regulations for the Presentation and Submission of Research Degree Theses:

General Requirements

Publication of Work Prior to Submission and its Inclusion in a Thesis

Presentation of Research Degree Theses for Examination

Format for the Presentation of Theses

Additional Materials

Special Provisions Relating to the Creative and Performing Arts

Post-Examination: Deposit of successful Theses in the Digital Repository

Post-Examination: Unsuccessful Outcomes

Ownership and Access.
11.
Examination
11.1
All PhD/MD/MCh degree candidates are required to undergo an oral examination.

11.2
In the case of candidates re-submitting a thesis for further examination, and if the Examining Board is satisfied that the re-submitted work meets the criteria for the award for which the thesis was submitted, the requirement for a further oral examination may be waived with the agreement of all members of the Examining Board.

12.
Arrangements for examination
12.1
The Head of the School concerned is responsible for the proper arrangements for the research degree examination.

12.2
The Head of School may delegate the administrative tasks concerning the submission and examination of a thesis to a senior member of his/her academic staff who then acts as Convenor of the Examining Board.  Where the Head of School is also the supervisor of the candidate concerned, the duties of Convenor shall be delegated to a senior member of the academic staff of the School.

12.3
The Convenor must be satisfied that a prima facie case exists for accepting the submission and referring the thesis for examination.

12.4
If satisfied that a prima facie case exists for accepting the submission and referring the thesis for examination, the Convenor of the Examining Board shall appoint the internal examiner, where appropriate, and shall make nomination to the Registry of the proposed external examiner(s). 

12.5
Determining that a prima facie case exists for accepting the submission shall in no way prejudice the findings and decision of the Examining Board.

12.6
Where the Convenor is not satisfied that a prima facie case exists for accepting the submission, the candidate has the right to appeal against this decision to the Academic Standards and Quality Committee.

13.
Composition of the Examining Board
13.1
All Examining Boards for PhD/MD/MCh degree candidates shall comprise the following:

13.1.1
a Chair;

13.1.2
an internal examiner, where required (see 13.4 below) appointed by the Convenor of the Examining Board, in accordance with 15 below;

13.1.3
an external examiner or examiners appointed by the University, in accordance with 21 below.

13.2
No person may assume more than one of the above roles.

13.3
No person involved in the supervision of the candidate shall act in the capacity of any of the above roles.

13.4
An Examining Board for a candidate who is, or who has been within the past three years at the time of submission of the thesis, a member of the academic staff (at the grade of Lecturer or above) shall be constituted with a second external examiner in lieu of the internal examiner.

13.5
The Convenor of the Examining Board may appoint other appropriate persons to act in an advisory capacity.  Persons so appointed shall not have the right to vote as members of the Board, but may be invited to attend the oral examination.

13.6
The Convenor of the Examining Board may invite the supervisor(s) to attend the oral examination unless the candidate expresses the wish that the supervisor(s) shall not be present.

13.7
A supervisor attending the oral examination may speak only when invited to do so by the Chair.

14.
Appointment and role of the Chair
14.1
The Convenor shall chair the meeting of the Examining Board or shall appoint a senior member of the academic staff to chair the meeting.

14.2
The Chair of the Examining Board shall usually be appointed from within the School concerned, but may, with the approval of the Chair of the Academic Standards and Quality Committee, be appointed from another School of the University.

14.3
The Chair of the Examining Board is required to chair the oral examination and any meeting of the examiners.

14.4
The Chair of the Examining Board shall be independent in the examining process, and shall be responsible to the Head of School for the conduct of the examination.
15.
Appointment of the internal examiner
15.1
The internal examiner shall be appointed by the Convenor of the Examining Board and must be:

15.1.1
a non-probationary member of the academic staff
 or senior research staff
; or
15.1.2
a person holding an honorary University position of professor, reader, senior lecturer, lecturer, senior research fellow or research fellow.

15.2
The internal examiner shall usually be appointed from within the School concerned, but may be appointed from another School of the University.

15.3 The Chair of the Academic Standards and Quality Committee may, on the special recommendation of the Convenor of the Examining Board concerned, approve the appointment of a second external examiner in lieu of an internal examiner.

16.
Appointment of the external examiner(s)
16.1
Nomination of the external examiner(s) shall be made in writing by the Convenor of the Examining Board to the Registry.

16.2
The appointment of the external examiner(s) shall be made by the Academic Standards and Quality Committee.

16.3
The nominated external examiner shall possess specialist knowledge and expertise in the subject area of the research, and should normally:

16.3.1
be experienced in research and have published;

16.3.2
have experience of the UK research degree examination process, and particularly for the degree for which the thesis has been submitted;

16.3.3
hold a research degree;

16.3.4
hold/have held appointment within the university system at Senior Lecturer grade or above (although, in certain cases, it may be appropriate to appoint from outside the university sector, e.g. a leading industrialist, researcher or professional practitioner).

16.4 The nominated external examiner shall not have direct professional or personal knowledge of the candidate, and should not normally:

16.4.1
be a former staff member of the University, unless at least five years have elapsed since retirement/resignation;

16.4.2
be a former higher degree student of the school concerned, unless at least five years have elapsed since the date of her/his qualification;

16.4.3
be invited, on a frequent basis, to examine research degrees in the same school.

16.5
Where all the criteria set down in 16.3 and 16.4 above cannot be met, the Convenor of the Examining Board may submit a special case for the consideration of the Chair of the Academic Standards and Quality Committee.

17.
Location of the examination
17.1
The oral examination shall normally be held at the University.  However, the Chair of the Academic Standards and Quality Committee may, in exceptional circumstances, permit the oral examination to be held elsewhere, provided that this is with the unanimous agreement of the Chair, the examiners and the candidate, and that suitable accommodation and other arrangements for its conduct have been made. 

17.2
The oral examination shall normally be held on a face-to-face basis, with all concerned present in the same place, at the same time.  However, the Chair of the Academic Standards and Quality Committee may, in exceptional circumstances, allow for arrangements to be made for the examination to take place through electronic media.  The University will not give approval to the use of telephone links alone for the purposes of examinations.

17.3
Examination through electronic media shall be in accordance with the 'Procedure and Guidelines for the Conduct of Viva Voce Examinations by Electronic Means'.

18.
Timing of the examination
18.1
The University expects the oral examination to be held within three months of the submission of the thesis.

18.2
In exceptional circumstances only, can the oral examination be deferred for a period exceeding twelve months from the date of submission of the thesis.

19.
Information provided for examiners
19.1
The Convenor of the Examining Board shall ensure that each examiner is sent one copy of the thesis.

19.2
The necessary forms and instructions for the conduct of the examination, and the forms for payment shall be sent to the external examiner(s) by the Registry.

19.3
The necessary forms and instructions for the conduct of the examination shall be provided to the internal examiner by the Convenor of the Examining Board.

20 Special provision

20.1
A candidate requiring special provision for his/her examination shall submit a written application, supported by documentary evidence, to the Convenor of the Examining Board. 
21 The reporting of extenuating circumstances

21.1
A candidate shall provide a statement (supported by documentary evidence where appropriate) setting out any extenuating circumstances which may have an effect on his/her performance in the examination to the Convenor of the Examining Board.
22 Before the oral examination

22.1
The examiners shall independently assess the thesis and each prepare a written report on their reading of the work, and submit these to the Chair of the Examining Board before the oral examination.

22.2
A candidate's supervisor(s) shall have the right to convey to the Convenor of the Examining Board any concerns relevant to the candidate's research project, the resulting thesis or its examination which the supervisor(s) consider(s) the Board should take into account prior to reaching its decision.

22.2.1
The supervisor(s) shall convey these concerns, in writing, both to the Convenor and to the candidate as soon as practicable after the presentation of the thesis.

22.2.2
The Convenor shall invite the candidate to respond to the concerns.  The candidate may submit his/her own written statement within 10 working days of the date of the note from the Convenor.

22.2.3
The Convenor shall provide any written submission from a candidate's supervisor(s) and any response by the candidate to the Chair of the Examining Board before the oral examination.  The Examining Board shall be asked to consider the statements(s) prior to reaching its decision.
23.
Suspicion of unfair practice
23.1
Suspicion of unfair practice shall be investigated in accordance with the University's 'Academic Integrity in Research Degree Study' Procedure.

24.
Procedures for the conduct of the oral examination
24.1
The oral examination shall be conducted in accordance with the University's 'Procedures for the Conduct of Research Degree Viva Voce examinations'.

25.
Recommendations for award
25.1
Examining Boards, in recommending a candidate for the degree, shall certify that the thesis submitted by the candidate substantially covers the programme of research approved for him/her.

In respect of PhD

25.2
Examining Boards considering PhD submissions may recommend one of the following options: 
Pass – that the candidate be approved for the award of PhD.
Pass Subject to Minor Corrections - that the candidate be approved for the award of PhD subject to the satisfactory completion of such minor corrections as may be required by the Examining Board.  Such minor corrections shall be completed within twelve weeks of the Examining Board.  The Examining Board may stipulate that the minor corrections made shall be scrutinised by either/both examiner(s) prior to the award process being initiated.

Pass Subject to Corrections and Amendments - that the candidate be approved for the award of PhD subject to the satisfactory completion of such corrections and amendments as may be required by the Examining Board.  Such corrections and amendments shall be completed within twelve weeks of the Examining Board.  The Examining Board may stipulate that the corrections made shall be scrutinised by either/both examiner(s) prior to the award process being initiated.
Not Approved, Resubmit for PhD - that the candidate be not approved for the award of PhD but be allowed to modify the thesis and re-submit it for the award of PhD on one further occasion only, upon payment of a re-submission fee.  The re-submission shall take place within a period not exceeding one year from the date of the official notification to the candidate of the outcome of the examination.
Not Approved for PhD, Approved for MPhil - that the candidate be not approved for the award of PhD, but be approved for the award of MPhil.
Not Approved for PhD, Approved for MPhil with Minor Corrections -  that the candidate be not approved for the award of PhD, but be approved for the award of MPhil subject to the completion of such minor corrections as may be required by the Examining Board.  Such minor corrections shall be completed within twelve weeks of the Examining Board.  The Examining Board may stipulate that the minor corrections made shall be scrutinised by either/both examiner(s) prior to the award process being initiated.
Not Approved for PhD, Resubmit for MPhil - that the candidate be not approved for the award of PhD, but be allowed to modify the thesis and re-submit it for the award of MPhil on one further occasion only, upon payment of the examination fee.  The re-submission shall take place within a period not exceeding one year from the date of the official notification to the candidate of the outcome of the examination.
Not Approved - that the candidate be not approved for the award of PhD and no further submission is permitted.
Successful candidates shall be required to conform to the provisions of these Regulations covering Format for the Presentation of Theses.  The Head of School or the Convenor of the Examining Board shall confirm in writing that the student has satisfactorily completed any amendments and/or corrections and that the thesis has been bound/presented in a format appropriate for library deposit in accordance with current requirements prior to the award process being initiated.
In respect of MD/MCh

25.3
Examining Boards considering MD/MCh submissions may recommend one of the following options:
Pass – that the candidate be approved for the award of MD/MCh.
Pass With Minor Corrections - that the candidate be approved for the degree of MD/MCh subject to the completion of such minor corrections as may be required by the Examining Board.  Such minor corrections shall be completed within twelve weeks of the Examining Board.  The Examining Board may stipulate that the minor corrections made shall be scrutinised by either/both examiner(s) prior to the award process being initiated.

Pass with Corrections and Amendments - that the candidate be approved for the degree of MD/MCh subject to such corrections and amendments as may be required by the Examining Board.  Such corrections and amendments shall be completed within twelve weeks of the Examining Board.  The Examining Board may stipulate that the corrections made shall be scrutinised by either/both examiner(s) prior to the award process being initiated.
Not Approved, Resubmit for MD/MCh – that the candidate be not approved for the degree of MD/MCh but be allowed to modify the thesis and re-submit it for the degree of MD/MCh on one further occasion only, upon payment of a re-submission fee.  The re-submission shall take place within a period not exceeding one year from the date of the official notification to the candidate of the outcome of the examination.

Not Approved - that the candidate be not approved for the degree of MD/MCh and no further submission is permitted.

Successful candidates shall be required to conform to the provisions of these Regulations covering Format for the Presentation of Theses.  The Head of School or the Convenor of the Examining Board shall confirm in writing that the student has satisfactorily completed any amendments and/or corrections and that the thesis has been bound/presented in a format appropriate for library deposit in accordance with current requirements prior to the award process being initiated.
26.
After the examination
26.1
After completion of the examination, the Convenor shall return the completed Report and Result form to the Registry.  The form will contain the examiners' reports and the Examining Board's formal recommendation of result.  The formal recommendation of result sheet shall record the exact decision of the Examining Board and shall be signed by the Chair and the examiners.

26.2
Following receipt of the examiners' reports and the Examining Board's formal recommendation of result, the Registry shall inform the candidate in writing of the outcome of the examination.

26.3
Candidates who are not recommended by the Examining Board for the award of PhD may appeal against the decision reached, in accordance with 'Cardiff University Appeals Procedure (Postgraduate Research Degrees)'.
27.
Disagreement between examiners
27.1
When a recommendation cannot be agreed as the result of a dispute arising between the examiners, the examination shall be discontinued and the Chair of the Examining Board shall report the matter to the Chair of the Academic Standards and Quality Committee, who shall make such arrangements as are necessary for the resolving of the disagreement.

�  Staff candidature is restricted to members of staff, holding a contract of salaried employment equivalent to at least one-third of that of a full-time member in the appropriate categories of staff.


�  PhD/MD/MCh programmes may be of longer duration than the minimum stipulated in Senate Regulations, as will be stated in the offer of admission to the University. In addition, where circumstances necessitate, a Head of School may require the registered period to be extended beyond the duration for which the offer of admission was made.  


�  For this purpose, 'academic staff' is defined as professors, readers, senior lecturers and lecturers of the University.


�  For this purpose, 'senior research staff' is defined as senior research associate grade or higher.


�  For this purpose, 'academic staff' is defined as professors, readers, senior lecturers and lecturers of the University.


�  For this purpose, 'senior research staff' is defined as senior research associate grade or higher.





