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EXTERNAL EXAMINER REPORT FORM 

MASTER’S DEGREE (DISSERTATION) STAGE

This Report Form supplements the External Examiner Report form submitted by the External Examiner in respect of Postgraduate Certificates and Postgraduate Diplomas (i.e. the Taught Stage of the Master’s programme).  This form and other External Examiner documentation is available electronically at: http://www.cardiff.ac.uk/regis/ifs/exex/index.html 

Section A To be completed by the School

	School:

	Name of External Examiner:

	Programme of Study examined:

	Academic Year/Session to which the Report applies: 2006/7

	Number of Students in the current cohort:

	Number of Dissertations seen by the External Examiner:

	Number of Dissertations seen by any Co-External Examiner(s):


Section B To be completed by the External Examiner

Please respond to the following questions by ticking the appropriate box.  Please make appropriate comments particularly if your answer is ‘No’ to any question.  Wherever possible please submit the form in word-processed format.  An electronic version of this form is available at www.cardiff.ac.uk/regis/ifs/exex/index.html
	Dissertations for Master’s Programmes
	Yes
	No

	1
	Did you receive a sufficient number of Dissertations to be able to assess whether the internal marking and classifications were appropriate and consistent?
	
	

	2
	Was the sample in accordance with the University’s sampling guidelines (guidelines provided overleaf, summary details on sample in Section A above)?
	
	

	3
	Were you satisfied with the standard and consistency of marking applied by the Internal Examiners?
	
	

	4 Comments Please use an additional sheet if required.



	Master’s Degree (Dissertation) Stage Examining Board
	Yes
	No

	5
	Were you able to attend the Master’s Degree (Dissertation) Stage Examining Board?
	
	

	6
	If so, was the Examining Board conducted properly and in accordance with established procedures?
	
	

	7
	Were the schemes for marking and classification correctly applied?
	
	

	8
	Were the standards of the awards recommended appropriate?
	
	

	9 Comments Please use an additional sheet if required.


	Signed:





              Date:









Please return this completed Form to the nominated School contact prior to, or at, the Examining Board.
Please note that External Examiner reports are circulated widely in order that any necessary action can be taken.  An Institutional Response to any recommendations contained in your report will be forwarded to you.  
SAMPLING OF TAUGHT MASTER'S DISSERTATIONS BY EXTERNAL EXAMINERS

External Examiners shall be expected to see prescribed numbers and ranges of Dissertations, but not to mark them, on the following basis:

At least 10% of Dissertations for a taught Master's Programme of Study, or a minimum of 10 (whichever is the higher figure) must be seen by the External Examiner(s).  Where the total number is less than 10, all Dissertations must be seen by the External Examiner(s) #.

Dissertations seen by External Examiners should include examples from across the whole range of achievement (i.e. Pass with Distinction, Pass, Fail).

External Examiners will retain the right to see other Dissertations at random.

[# Where more than one External Examiner is appointed on a Programme of Study, at least 10% of Dissertations, or a minimum of 10 (whichever is the higher figure) should be seen collectively by the External Examiners]
Freedom of Information Act The University is a public authority and therefore subject to the Freedom of Information Act 2000.  The University may therefore be required to publish the whole or parts of any reports and correspondence submitted by its External Examiners.  The University also reserves the right to choose to publish the whole or parts of any reports submitted by its External Examiners.

This form and other External Examiner documentation is available electronically at:

http://www.cardiff.ac.uk/regis/ifs/exex/index.html 


