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APPEAL FORM (POSTGRADUATE RESEARCH DEGREES)
	To be completed by Postgraduate Research Candidates who wish to appeal against the decision of an Examining Board not to recommend the award of the particular degree for which thesis was submitted.


Before completing this Appeal Form, you should read Cardiff University Appeals Procedure (Postgraduate Research Students) which is to be found in the Academic Regulations Handbook, Section 1.20 on the web (www.cf.ac.uk/regis/sfs/regs/1112acadregs/academic-regulations-handbook-201011.html). 
Appeals will only be accepted if submitted on the form and will not be accepted in any other format.  The completed form must arrive no later than two months from the date of the letter notifying you of your result.  Any supporting independent documentary evidence must be attached to this form and late submission of evidence will not be accepted.  This Appeal Form should be completed and sent to:

Student Case Services, Registry, Cardiff University, PO Box 927, 30 – 36 Newport Road, Cardiff CF24 0DE

If you have queries regarding the procedure please telephone 029 2087 6628.
	Full Name
	

	Student Number
	
	School
	

	Address to which all correspondence should be sent
	

	Email address
	


I wish to appeal the decision of the Examining Board on the grounds that (tick one or more relevant boxes):


There were defects or irregularities in the conduct of the examination or in written instructions or advice relating thereto which are of such a nature as to cause reasonable doubt as to whether the examiners would have reached the same decision had they not occurred (please complete Section 1 below).


Exceptional personal circumstances where there is a prima facie case that such circumstances could have had an adverse effect on your performance and there is good reason why you could not have made the circumstances known to the Examining Board either before or during its meeting (please complete Section 2 below).


Evidence of prejudice or bias or of inadequate assessment on the part of one or more of the examiners (please complete Section 3 below).


The supervision provided was inadequate and there are exceptional reasons why you had not reported this before the decision of the Examining Board (please complete Section 4 below)
Please note that you are not permitted to appeal on any other grounds.
	Programme of study (e.g. PhD, MPhil)
	

	Title of dissertation

	

	Name of supervisor
	


SECTION 1 - Please summarise the defects or irregularities in the conduct of the examination or in written instructions or in advice relating thereto, showing how these had an adverse effect on your performance.

SECTION 2
2.1 
Please summarise the extenuating circumstances which affected your performance in the examination and which were not known to the Examining Board when it reached its decision (Appeals on medical grounds will not be considered without written evidence from a medical practitioner or other health professional which should be attached to this form).
2.2
Please state why you did not make these circumstances known to the Examining Board before its meeting

SECTION 3 - Please state the evidence of prejudice or bias or of inadequate assessment on the part of one or more of the examiners.
SECTION 4
4.1
Please state the evidence of alleged inadequacies in the supervision.
4.2
Please state the exceptional reasons why you had not reported this prior to the meeting of the Examining Board.

No further submission will be considered. Any information that you wish to be taken into account in considering your appeal must be included with this form.
I declare that I have read Cardiff University Appeals Procedure (Postgraduate Research Students) and that the information given on this form and documentary evidence attached, if any, is a true statement of the facts to the best of my knowledge and belief.

...................................................
...................................

Signed
Date
1
12/2011


