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OFFER OF ADMISSION TO PURSUE A RESEARCH DEGREE FORM


GUIDELINES ON THE COMPLETION OF:

OFFER OF ADMISSION TO PURSUE A RESEARCH DEGREE FORM

Purpose

This document provides guidance and definitions intended for Admissions Tutors and /or Heads of School, for completion of an ‘Offer of Admission to Pursue a Research Degree’ form, which must be submitted to Registry for any Cardiff University offer to be processed. The form ensures official notification can be sent to the student detailing any conditions that may be required to be met, and ensures that all relevant details can be processed and held on the University Student Information Management System.

Process 

Regulations governing entry to research programmes of study are detailed in the Academic Regulations Handbook, which can be found online at http://www.cf.ac.uk/regis/sfs/regs/index.html 
All offers to pursue a research degree MUST comply with Cardiff University General Entrance Requirements and associated Senate Regulations as detailed in the Academic Regulations Handbook at: http://www.cf.ac.uk/regis/sfs/regs/index.html
Action to be taken by School 

It is the responsibility of the Admissions Tutor to complete the form overleaf with details of any offer made to any research degree candidate.  In order to avoid any delays in processing, please ensure that you include the following when returning your decision to REGIS:


i) Completed Decision form (see overleaf)
ii) 
Application form
iii) 
Copy of any certificates and transcripts for qualifications which the applicant has listed
            on the application form as having been achieved.
Specific guidance on the completion of the Form is provided below.
English Language Policy

The University English Language Policy states that ‘All prospective students at Cardiff University must demonstrate that their English language competence is at a level which allows them to cope with the demands of higher education and derive full benefit from their chosen programme of study’.  For EU and international students, the minimum requirement is IELTS 6.5 or equivalent.  Please refer to the English Language Policy detailed in the Academic Regulations referred to above.  Where the applicant does not meet the minimum University entry requirements for English Language, you can choose to:

i) add a requirement for the appropriate English Language qualification to the offer  

or

ii) 
confirm that you are satisfied the applicant has demonstrated equivalent English language skills sufficient to meet the demands of the programme in question and provide details of the evidence used to reach this decision.

Offer Details
Modes of Attendance

The following provides details regarding those modes of attendance that should be considered carefully when completing the form: please ensure that you provide full details.

Part time
When schools offer admission to research degrees on a part-time basis, they are asked to give due consideration to the benefits of doing so – both in terms of financial and quality assurance matters.  They are also asked under Section C of the form, to provide details of the supervision and monitoring arrangements to be put in place. 

Full time in place of employment
Where a School proposes to admit a research degree candidate who will pursue full-time research in an external place of employment, the following written assurances shall be provided by the employer:

· that the candidate will be working on full-time research on a particular, agreed project;

· that the research work shall be undertaken under the direct supervision and control of a main supervisor nominated by the Head of School with specific duties related to the candidature; such control shall include the right of the supervisor to have access to the candidate and his/her work at all times in the place of his/her employment;

The School is also asked under Section C of the form, to provide details of the supervision and monitoring arrangements to be put in place.

Additional Fees

Please complete section D of the Form for any additional fees to be paid e.g. Bench Fees.

Staff Candidates
There is a separate form to be completed for Staff Candidates, which can be found online at http://www.cf.ac.uk/regis/sfs/postgrad/index.html 
Supervisor and Research Topic Details
Please ensure that all details are completed here as far as is known, especially in relation to supervision details.  It is not permissible to leave the Primary Supervisor field blank – a named member of academic staff must be provided.

 School Signatures  

The Admissions Tutor, under authority delegated to her/him by the Head of School, is confirming that the offer made complies with academic regulations in relation to minimum periods of study, Cardiff University’s General Entrance Requirements including English language proficiency, and monitoring and supervision arrangements as detailed in the Code of Practice for Research Degrees, which can be found online at http://www.cf.ac.uk/regis/sfs/rdqh/a-code-of-pratice-for-research-degrees.html 
The completed form and any relevant supporting documentation must be returned to: 

Admissions Team, Registry, 30-36 Newport Road, Cardiff, CF24 0DE

OFFER OF ADMISSION TO PURSUE A RESEARCH DEGREE FORM

SECTION A: APPLICANT’S DETAILS
	applicant nO:
	
	SCHOOL
	

	APPLICANT’S LAST name
	

	APPLICANT’S First name(s)
	


SECTION B: OFFER DETAILS
	PROGRAMME (MPhil, PhD, MD etc)
	

	DURATION OF STUDY (PLEASE SPECIFY YEARS)
	

	MODE OF ATTENDANCE (FULL TIME, PART TIME, *FULL TIME IN PLACE OF EMPLOYMENT)
	


START DATE
PLEASE SPECIFY MONTH AND YEAR OF ENTRY IN APPROPRIATE BOX BELOW:
	OCTOBER
	
	
	APRIL
	
	
	YEAR OF ENTRY (PLEASE SPECIFY)
	

	JANUARY
	
	
	JULY
	
	


CONDITION(S) OF OFFER
PLEASE TICK AND SPECIFY BELOW:
	UNCONDITIONAL
	
	
	CONDITIONAL
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SECTION C: SUPERVISOR AND RESEARCH TOPIC DETAILS
	PROPOSED RESEARCH TOPIC/AREA
	

	PRIMARY SUPERVISOR
	

	SECONDARY SUPERVISOR
	

	ADDITIONAL  SUPERVISOR(S)
	

	for part time and external candidates only, please detail the supervision and MONITORING arrangements*
	


SECTION D: FEES 
	PLEASE SPECIFY ANY ADDITIONAL FEES e.g. BENCH FEES
	


SECTION E: SIGNATURE OF ADMISSIONS TUTOR (IN ALL CASES) 
Only the Admissions Tutor or Admin contact, under authority delegated to him/ her by the Head of School is permitted to sign this form.

	SIGNATURE
	                    
	Date
	

	PRINT NAME
	

	POSITION 
(e.g. admissions tutor/ named admin contact)
	











ENGLISH LANGUAGE PROFICIENCY 


If the applicant does not satisfy the requirements of the English Language Policy and if an English language requirement does not form part of the offer, please stipulate below the evidence used to determine that the applicant has sufficient English Language skills to meet the demands of the programme:











If CONDITIONAL please:





specify conditions to be included in the offer:











specify the details of any other qualifications already achieved that were used to determine the applicant’s eligibility to receive an offer (including English language qualifications):








If UNCONDITIONAL, please specify the qualifications used to determine the applicant’s eligibility to receive an offer (including English language qualifications):








