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GUIDELINES ON THE COMPLETION OF:

APPLICATION FOR A BAR ON ACCESS TO A THESIS/DISSERTATION FORM

Purpose

This document provides guidance and definitions for Heads of Schools, on the correct completion of an ‘Application for a Bar on Access to a Thesis/Dissertation’ form, which must be used to apply for a Bar on Access to a Thesis/Dissertation for ALL postgraduate research theses and postgraduate Master’s stage student dissertations.  

Process

A request may be submitted to the Academic Standards & Quality Committee to place a bar on photocopying and/or access to a candidate's work for a specified period normally of no longer duration than two years.  

Any recommendation for a bar on access must be made to the Academic Standards & Quality Committee by a candidate's supervisor, supported by the Head of School or his/her nominee. It shall be the responsibility of the supervisor to make the application as soon as is reasonably practicable, and normally at the time of initial registration.

The recommendation must include a statement of the grounds on which the request is being made.  When a bar on access has been granted, Student Records will notify the School via email. 

The regulations governing applications for a Bar on Access to a Thesis/Dissertation can be found in the Senate Regulations for Taught Postgraduate Master’s Degrees – Dissertation Submission: Modular and Non-modula Programmes at http://www.cardiff.ac.uk/regis/sfs/regs/1112acadregs/academic-regulations-handbook-201011.html
The regulations governing applications for a Bar on Access to a Thesis/Dissertation can be found in the Senate Regulations for the Presentation and Submission of Research Degree Theses.

Please note: all applications for Bars on Access are subject to the approval of the Academic Standards & Quality Committee and application forms can be downloaded from http://www.cardiff.ac.uk/regis/sfs/postgrad/ 
Action to be taken by School:

1. The completed form must be accompanied by a letter from the supervisor outlining the grounds for the application and, where appropriate, providing supporting documentary evidence.

2. The form must be endorsed and signed by the Head of School or his/her nominee.  In signing the form the Head of School is confirming support for the recommendation for a Bar on Access.

3. The completed form and any relevant supporting documentation must be returned to: 


Student Records Team, Registry, 30-36 Newport Road, Cardiff, CF24 0DE
APPLICATION FOR A BAR ON ACCESS TO A THESIS / DISSERTATION
SECTION A: CANDIDATE’S DETAILS

	School
	

	CANDIDATE’S  name
	

	CANDIDATE’S student Number 
	

	PROGRAMME OF STUDY
	

	Thesis/dissertation title
	


SECTION B: DETAILS OF BAR ON ACCESS REQUEST

REASON (PLEASE TICK APPROPRIATE BOX BELOW):

	COMMERCIAL VALUE TO THE SPONSOR OR THE UNIVERSITY 
	
	PROTECTION OF INTELLECTUAL PROPERTY, SUCH AS PATENTS OR DESIGN RIGHTS BEING SOUGHT
	

	OTHER (PLEASE SPECIFY)
	


PLEASE PROVIDE SUPPORTING DOCUMENTATION WHERE APPROPRIATE

TIME LIMIT

	PLEASE SPECIFY IN YEARS 

(MUST NOT EXCEED 2 YEARS)
	


SECTION C: REQUIRED SIGNATURES

	HEAD OF SCHOOL
	
	DATE
	

	Please Print Name
	
	
	

	SUPERVISOR
	
	DATE
	

	Please Print Name
	
	
	

	CANDIDATE
	
	DATE
	

	Please Print Name
	
	
	

	Name and email address of member of staff to be notified of the outcome of the bar on access application. 
	


THIS FORM CANNOT BE PROCESSED UNLESS SIGNED BY THE HEAD OF SCHOOL
