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RACD BUSINESS OBJECTS APPLICATION FORM

Access to the Research Management System (MIS)
Overview
The scope of the data
Until December 1st 2009 - The data comprises only of information stored in RACD’s Research Management System (MIS) including information on all applications and contracts for research and services funding from external funding bodies.
After December 1st 2009 – The data comprises information stored in the Oracle Projects Accounting module of the Oracle E-Business suite.  The reports relate to research/services data only, and do not include reporting from other modules of the Oracle EBS.
Guidance Notes
1. Complete attached application form

Please complete all sections of the application form, and ensure the form is signed by your Head of School.
2. Return form to RACD for authorisation and account set-up
Once you have completed the application form please return to Geraint Jones, Research and Commercial Division, 7th Floor, Newport Rd.  The form will then be approved an RACD authorised signatory and you will be informed when your account is set up, by e-mail. 
Application Form

To obtain access to Business Objects, for reporting from the Research Management System (MIS), please ensure that all three sections of this form are completed and return to RACD.
1.
USER INFORMATION

	Surname:
	

	Forename(s):
	

	Title (circle as appropriate):
	Mr/Miss/Mrs/Ms/Dr/Professor 

	School/Directorate (ACRONYM):
	

	Post:
	

	Username: (eg sagxxx, wamxxx)
	

	Email Address:
	

	(Cardiff University official address e.g. jonesj92@cf.ac.uk)


2.
ACCESS REQUIRED

If you already have a Business Objects username and password you will not require a new account and can leave the first section blank. 
	Business Objects 


	Business Objects Account Required
	(
	Business Objects training guide required?
	(
(

	1. 
	General (default) access to freely available data including all research/services applications and awards
	(

(


3.
AUTHORISATION

All application forms must be authorised by the Head or Acting Head of Department/School:

	HoS Name
	
	Date
	


	HoS Signature
	


………………………………………………………………………………………………………………………………

Office Use: Authorisation by RACD
	Name
	
	Date
	


	Signature
	


�








