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Work Experience Questionnaire

School/Directorate : 

Name of Person Completing Form (please print):
1. Is the School / Directorate, or where relevant the Department, able to provide work related learning placements?

Yes   FORMCHECKBOX 




No   FORMCHECKBOX 

2.
Please indicate your ability to offer opportunities for any of the following work related learning?

Placements for school children


through Careers Wales and Cardiff 
Yes   FORMCHECKBOX 

No   FORMCHECKBOX 

University’s Human Resources 


Division


Industrial Placements/Sandwich 


Placements



Yes   FORMCHECKBOX 

No   FORMCHECKBOX 


Placements for 


Undergraduate 


Yes   FORMCHECKBOX 

No   FORMCHECKBOX 


students 

through Cardiff University’s

GO Wales Scheme 

Voluntary placements


 Yes   FORMCHECKBOX 

No   FORMCHECKBOX 

3. Are there any restrictions on the number of placements that can be accommodated during the year?

4. Are there any periods during the year when it would not be possible to accommodate placements?

5. Is there an age limit for work experience placements? (e.g. through Risk Assessment)?

6. Please specify what, if any, particular subjects the students would need to be studying.
7. Is there a dress code in place?  If yes, please specify.
8. What hours would the students be expected to work?

8.   What type of work would the students be expected to carry out?

9.
What areas of work would the students be able to get involved in? E.g. IT, finance

10.
Are you able to offer placements to students with a disability?

Yes   FORMCHECKBOX 



No   FORMCHECKBOX 


If yes please could you specify below what facilities you have in place, for example do you have a lift within your building or wheelchair access?

________________________________________________________________

______________________________________________________________________

______________________________________________________________________

11.
Are you able to offer any paid placement?  If yes, please specify which type.
12.
Are you able to offer any other types of placements that are not mentioned in 
question 2?  If so please specify below what other types of placements you can 
offer.


 Additional Comments: 
If you are able to offer school placements please specify the name of the person who will act as your department’s representative who will work with HR to 

co-ordinate the school placement scheme.

Name:
Telephone:




E-mail Address:

Thank you

Please return completed questionnaires to Human Resources Division, 30-36 Newport Road, Cardiff, CF24 0DE.
School placements

School placements are approximately one or two week placements for students studying there GCSE’s or A levels.  They give the student the opportunity to gain work related learning which is an essential part of the National Curriculum. 
Work Tasters – Go Wales Placements

Work tasters have been designed to assist undergraduates studying in Wales to gain experience of their chosen Career. Work Tasters also benefit the host company as you receive some skilled assistance in return for providing an opportunity for then to spend some time working in your School/Directorate.  
Industrial/Sandwich placements – 
These are usually a continuous period of work that can last up to 48 weeks and normally occur during the penultimate year of a student’s studies.  These are normally paid placements and involve the University, as the employer, the student and his/her University/College in a tripartite agreement designed to support the student’s final year of study.  The placement would be supervised by a relevant member of Cardiff University staff who would be responsible for maintaining the student’s progress and to formulate a personal programme of work/learning  
Voluntary placements

The length of these placements is entirely up to the department. A volunteer may wish to come for a set period of time e.g. a month or maybe able to assist a department for a couple of hours a day for a number of weeks or months.  These placements are usually unpaid.  Voluntary placements provide a valuable experience for students which they can add to their Curriculum Vitae.
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