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Relocation Expenses Claim Form
	Personal Details


	Title
	
	Forenames
	

	Surname
	
	Employee ID 
	
	
	
	
	

	School / Directorate
	
	Department / Division
	


	Relocation expenses

	
	Amount Claimed
	Amount Reimbursed

	Cost incurred for removal of personal effects
	£
	£

	Costs incurred for sale and purchase of property.

(applicable to members of staff buying a property only)
	£
	£

	Other Costs
	£
	£

	Total Costs incurred
	£
	£

	Are you receiving financial support for removal expenses from any other source?

	 FORMCHECKBOX 
 Yes                                              FORMCHECKBOX 
 No

	Signed
	
	Date
	D
	D
	M
	M
	Y
	Y

	Print Name
	


	Finance Approval

	Signed
	
	Date
	

	Print Name
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