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<Process Name>


<Function>


Relocation Process


FINCE


New member of staff


School/Directorate (Recruiter)


Recruiter completes Recruitment Form including account code from which relocation expenses should be paid.  No further approval needs to be given from the School.


Advertising, interview and selection procedures


Determine if successful candidate is eligible for relocation assistance


Recruiter informed by email.


Informed via Appointment Letter


Is candidate eligible?


End of process


Candidate makes claim(s)


Claims verified in line with University and IR regulations


HR


Informed of amount of claims on an ongoing basis until financial and time limits are reached.  


Claims processed and paid within 7 working days.
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