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Contractor’s duties.

Contractors and those actually doing the construction work are most at risk of injury and ill health. They have a key role to play, in co-operation with the principal contractor, in planning and managing the work to ensure that risks are properly controlled.
Cardiff Universities Estates Division expects all contractors, including the self employed, working within the University to help to ensure that the site is a safe place to work and is safe for all others who may be affected by the work. To achieve this contractors are expected to maintain good communication and co-operate at all times with the appointed Estates project manager/supervisor or where the construction work is notifiable the designated principal contractor and any others involved in the work. They are also expected to comply with all health and safety legislation and regulation and any rules given to them by the University.

What contractors must do on all projects.

For all projects contractors must:

(a) satisfy themselves that they and anyone they employ or engage are competent and adequately resourced;

(b) plan, manage and monitor their own work to make sure that workers under their control are safe from the start of their work on site;

(c) ensure that any contractor who they appoint or engage to work on the project is with the permission of the Estates project manager/supervisor and are informed of the minimum amount of time which will be allowed for them to plan and prepare before starting work on site;

(d) provide workers under their control (whether employed or self-employed) with any necessary information, including about relevant aspects of other contractors' work, and site induction (where not provided by a principal contractor or Estates safety officer) which they need to work safely, to report problems or to respond appropriately in an emergency;

(e) ensure that any design work they do complies with CDM regulation 11;

(f) comply with any requirements listed in Schedule 2 and Part 4 of the CDM Regulations that apply to their work;

(g) co-operate with others and co-ordinate their work with others working on the project;

(h) ensure the workforce is properly consulted on matters affecting their health and safety; and

(i) obtain specialist advice (for example from a structural engineer or occupational hygienist) where necessary when planning high-risk work – for example alterations that could result in structural collapse or work on contaminated land;

(j) when undertaking hazardous work provide the Estates project manager/supervisor with a copy of their risk assessment and method statement designed to avoid or minimise the danger to those carrying out the work or who may be affected by the work. This should include where relevant and information required for compliance with the COSHH regulations.

(k) Report any notifiable accident or any near miss occurrence to the Estate project manager/supervisor.
Planning and managing construction work
Contractors working for Estates are required to plan, manage, supervise and monitor their own work and that of their workers to ensure that it is carried out safely and that health risks are also addressed. The effort invested in this should reflect the risk involved and the experience and track record of the workers involved. Where contractors identify unsafe practices, they must take appropriate action to ensure health and safety and notify the Estates project manager/supervisor.

If a contractor is asked to oversee the work for Estates then they should ensure that the work of the various contractors is properly co-ordinated, and that there is good co-operation and communication.
Where contractors are involved in design work, including for temporary works, they also have duties as designers and will be expected to carry out their design duties in accordance with the relevant CDM regulations. They will also be expected to provide evidence to show that they are competent to carry out the respective design work.
Site induction, information and training

Contractors must not start work within the University until they have been provided with basic information. This information will be provided by Estates by way of a contractor safety induction. The contractor will arrange with the Estates project manager/supervisor a suitable time and place before work starts so that all persons engaged to work on the contract site can be provided with:
(a) A University site safety induction (normally provided by the Estates safety officer);

(b) Identification from security; and

(c) If relevant occupational health screening.

The Estates project manager/supervisor will make all of the required arrangements in co-operation with the contractor. As proof of attendance all persons working on the site will be required to sign an attendance sheet and the receipt section of the health and safety booklet provided at the safety induction. Suitable arrangements must also be in place to ensure that any person engaged when work has commenced on site will receive a site safety induction before commencing work.

Information regarding Estates safety inductions and contractors safety booklets will be provided upon request to the Estates safety officer ( 029208 76625, and 79392.

Reporting incidents

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR) require the 'responsible person' to notify any death, reportable injury, disease or dangerous occurrence to the relevant enforcing authority. The responsible person is the employer or, for the self-employed, the contractor or principal contractor. Estates require that the contractor ensures that their appointed responsible person notifies the Estates project manager/supervisor in addition to the statutory authorities.
Additional duties for notifiable projects

In the case of notifiable projects, contractors must also:

(a) check that a CDM co-ordinator has been appointed and HSE notified before they start work (having a copy of the notification of the project to HSE (form 10), is normally sufficient);

(b) co-operate with the principal contractor, CDM co-ordinator and others working on the project or adjacent sites;

(c) tell the principal contractor about risks to others created by their work;

(d) provide details to the principal contractor of any contractor whom he engages in connection with carrying out the work;

(e) comply with any reasonable directions from the principal contractor, and with any relevant rules in the construction phase plan;

(f) inform the principal contractor of any problems with the plan or risks identified during their work that have significant implications for the management of the project;

(g) tell the principal contractor about accidents and dangerous occurrences;

(h) provide information for the health and safety file.
Contractors must co-operate with the principal contractor, and assist them in the development of the construction phase plan and its implementation. Where contractors identify shortcomings in the plan, the contractor should inform the principal contractor.

On notifiable sites, contractors must promptly inform the principal contractor about risks to other site workers or members of the public resulting from their work. This includes anything, for example from risk assessments and written systems of work, which might justify a review or update of the construction phase plan. Contractors must also provide details to the principal contractor of any other contractors who they engage to assist in the carrying out of the work. Principal contractors must be in a position to know who is working on the site. Principal contractors also have duties relating to the provision of information to contractors, and they will not be in a position to discharge these duties if they are not told that such contractors have been engaged.

Contractors must also provide information about RIDDOR incidents to principal contractors so that they can monitor compliance with health and safety law and, if necessary, review the arrangements for the management of health and safety.

On notifiable projects, site induction should be provided by the principal contractor, but the contractor must co-operate with the principal contractor to ensure that an adequate site induction is provided.

Where contractors are involved in design work, including for temporary works, they also have duties as designers.

The principal contractor will be responsible for arranging the requirements shown in ‘Site induction, information and training’ above, are met.
Checklist of Contractors Duties

	Name of  Contractor: 





	Principal Contractor: Estates  FORMCHECKBOX 

Other  FORMCHECKBOX 
 : if other name: -

	Duty
	Satisfactory.

	1. Co-operate with the principal contractor. (reg. 19(2)(d))
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	2. Pass to principal contractor information, which will affect health and safety, and is relevant to the health and safety file or is relevant to RIDDOR (reg. 19(2)(d))
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	3. Comply with directions of principal contractor and rules in health and safety plan. 
(regs. 19(1)(c) and (d))
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	4. Provide information and training to employees. (HSW Act and MHSW Regulations, etc.) in compliance with the Universities Estates procedures.
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	5. Ensure when arranging for designer(s) to prepare a design that they are competent and adequately resourced for health and safety. 
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	6. Ensure when arranging for any contractors to carry out or manage construction work that they are competent and adequately resourced for health and safety. 
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
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