Cardiff University Payroll Giving Donation Form

Please complete Parts A and B and send both directly to SWCG at the address at the bottom of the form.  Part B will then be sent back to Cardiff University as authorisation to start, amend or cease the deductions, whilst maintaining confidentiality of your choice of charity/charities.

_____________________________________________________________

Part A:  Details of donations

Donations may be made to any recognised charity, church or charitable organisation under the Payroll Giving Scheme. Cardiff University is supporting its staff in donating to the Alzheimer’s Society.  Their address is Oldwell Court, Ty Gwyn Road, Penylan, Cardiff CF23 5DA.  If you choose an unauthorised organisation you will be advised accordingly by SWCG (the agency administering the Payroll Giving Scheme).  Please note:

1. The minimum donation is £1.00/month, to any one charity.

2. There is no maximum limit.

3. The donation may be divided between up to 12 charities, subject to 1 and 2 above, by completing additional forms.

	Nominated Charity
	Monthly Donation 
	Address, if small or local charity

	1.
	£
	 

	2.
	£
	 

	3.
	£
	

	4.
	£
	 

	Total:
	£
	 


	Title:
	 
	Initials:
	 
	Surname:
	 

	Company Name:
	 CARDIFF UNIVERSITY

	Work E-mail:
	

	Home E-mail:
	

	Home Address:
	 

	Signed:
	 


	Date:
	 


I certify that my payroll donations to charity are not being made under Deed of Covenant or Gift Aid.

Data Protection Your details will be held by SWCG to enable us to process your donations. We will only inform your nominated charities if you have ticked the box below. We do not pass on your details to any third party.

We will only tell the charity/charities of your donation if you tick this box   FORMCHECKBOX 

____________________________________________________________________________________________________________

Part B:  Payroll Giving Scheme authorisation
	Company Name:
	 CARDIFF UNIVERSITY

	Company Address:
	 30 – 36 NEWPORT ROAD, PO BOX 497, CARDIFF, CF10 3XR

	Payroll Number:
	 

	Title:
	
	 Initials:
	
	 Surname:
	


	   * I wish to start monthly contributions of:
	£                                     in total

	   * I wish to stop all my monthly contributions
	

	   * I wish to amend my monthly contributions to:
	£                                     in total

	Signed:
	 


	Date:
	 


* = delete as necessary
Please post this form (parts A & B) to:


South West Charitable Giving, Churchtown, Peter Tavy, Tavistock, Devon PL19 9NP

Part B will be sent to your Pay Office and will come into effect on the first pay day after receipt. No back-dating permitted. South West Charitable Giving is an Agency approved by the Inland Revenue to administer the Payroll Giving Scheme. This form can be used to open a Voucher Account by entering 'Voucher Account' in Nominated Charity line 1. The minimum donation to a Voucher Account is £10 per month.






