Safeguarding: Supporting Compliance & Practice Guidance Note 6

Responsibilities of Safeguarding Officers

Lead Safeguarding Officer (LSO)

· To be accountable to the University Executive Team and Governing Body for the institution’s safeguarding policy and practice. 
· Ensure there is a staff structure and committee structure in place to fulfil safeguarding responsibilities 
· To develop University wide procedures, practice and guidance for safeguarding that are compliant with Regional Safeguarding Board procedures.
· To Chair the University Safeguarding Steering Group.
· Ensure that safeguarding is afforded utmost priority at the most senior level within the institution.
· [bookmark: _GoBack]Undertake safeguarding training at an appropriate level.
· Ensure that funding and human resources including staff development and training are available to fulfil safeguarding responsibilities.
· Ensure procedures are in place for managing allegations, whistleblowing and safe recruitment practices.
· Ensure that secure records of concerns about children/adults at risk are stored and shared appropriately.
· To create links with the local authority children’s services teams.
· To identify Principal Safeguarding Officers.
· Ensure that monitoring and review systems are in place to incorporate new guidance and legislation and to test out existing systems.
· To act as a source of support, advice and expertise to staff.

Principal Safeguarding Officers (PSO)

· Deputise for the LSO in the university senior management structure
· Receive referrals that have been escalated from DSO/DDSO level
· Liaise with the Lead Safeguarding Officer to inform him/her of any issues and on-going investigations
· Devise the means by which the policy is implemented, monitored and refined.
· Ensure each member of staff has access to and understands the USW Safeguarding Policy especially new or part time staff who may work with different educational establishments
· Refer cases of suspected abuse or allegations escalated from DSO/DDSO level to the relevant investigating agencies
· Report such referrals to the Lead Safeguarding Officer.
· Keep detailed, accurate and secure written records of referrals/concerns

Lead Safeguarding Officer (LSO), Principal Safeguarding Officer (PSO)
Training
· Be trained to an appropriate level in Safeguarding and attend any relevant or refresher training courses at least every two years.
· Be trained in whistleblowing.
· Have a working knowledge of how Regional Safeguarding Boards operate, the conduct of a Child /Adult Protection case conference or strategy meeting and be able to attend and contribute to these effectively when required to do so

Designated Safeguarding Officer (DSO)
Deputy Designated Safeguarding Officer (DDSO)

· Receive incident or case information from staff or students.
· Refer cases of suspected abuse or allegations to the relevant investigating agencies such as Social Services, Police (DSO).
· Report referrals to Lead Safeguarding Officer when they need to be escalated and keep the LSO aware of developments in cases managed by DSO.
· Act as a source of support, advice and expertise to staff.
· Ensure programmes or activities are planned, organised and delivered in accordance with this policy.
· Undertake safeguarding risk assessments of activities making suggestions for reasonable adjustments (e.g. to curriculum or assessment)
· Liaise with Marketing and Student Recruitment when dealing with under-18s or at risk adult students.
· Provide the Safeguarding Steering Group with any additional safeguarding policies or procedures for implementation at a local level such as a clinic operation.
· Receive relevant and appropriate training to undertake the role.
· Arrange the training, induction and guidance for all staff and volunteers appropriate for programmes or activities concerned, including drawing attention to this policy.
· Ensure all relevant staff have induction training covering safeguarding (Level 1) and are able to recognise and report any concerns immediately they arise to the appropriate person.
· Where appropriate, advise parents of the existence of the Safeguarding Policy, which alerts them to the fact that referrals may be made and the role of the establishment in this to avoid conflict later. 
· Keep detailed, accurate and secure written records of referrals/concerns.

DSO/DDSO Training

· Undertake relevant Safeguarding training and attend any relevant or refresher training courses at least every two years.
· Be trained in whistleblowing.
· Have a working knowledge of how Regional Safeguarding Boards operate, the conduct of a Child / Adult Protection case conference or strategy meeting and be able to attend and contribute to these effectively when required to do so.

Designated Safeguarding Officers and Deputy Designated Safeguarding Officers
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Staff in areas that do not have a DSO or DDSO should report any concerns or seek advice from the Lead Safeguarding Officer or Principal Safeguarding Officer
