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Guidelines





Underlying Legislation and Guidelines

	1.  All human remains will be kept in a separate area that is dedicated solely to human remains storage.  This will consist of the two bays nearest the inner wall of the Archaeological Stores.  See 'Policy for the Care, Treatment and Storage of Archaeological Human Remains' for definition of human remains. Boxes will be clearly labelled with site codes, context and provenance information. The inventory (see 'Policy for the Care, Treatment and Storage of Archaeological Human Remains') will contain detailed lists of information on guardian and type of collection (permanent/temporary) and Cardiff University members who are working on the collections. Lists will be updated periodically or when the need occurs (e.g. collections leave or new ones are brought in).
	DCMS 2.6.  “[Museums] with smaller collections should identify designated shelves away from the main activity of the store on which human remains should be housed.”

Guidance for best practice for treatment of human remains excavated from Christian burial grounds in England (CoE) Annex S7:267  “Human remains should be kept in dedicated storage areas.”

Guidelines on Management of Human Remains (Museum Ethnographer's Group) 2.2 However, it may be appropriate to restrict access to certain specified sacred items where unrestricted access may cause offence or distress to actual or cultural descendants. This may include the provision of separate storage facilities.

	2.  All remains will, whenever possible, be stored as individuals and in conservation-grade packaging.  Remains which arrive poorly-packaged, or are currently poorly-packaged, will be repackaged with conservation-grade materials.
	DCMS 2.6.  “Whenever it is possible for individual remains to be separated, each should be given a storage container.” 

CoE Annex S7:268  “Where possible, human remains should be stored as distinct individuals (this may not be possible for intermingled collections).”

Human Rights Act 1998 (XVIII.(lxiii))  “Arrangements for storage shall conform to the highest professional standards.”

	3. Signage will be placed on each bank of shelves set aside for the storage of human remains.  It will be made clear through the signage that nothing other than human remains and necessary associated grave goods will be stored on those shelves.  
	

	4. Human remains shall be stored off the ground to reduce the risk of flood damage. All boxes will be stored fully within the shelves, with no overhanging sections. This will ensure that the boxes will not be in danger of crushing between the roller-racking and the wall. 
	

	5. Insect traps will be placed within the shelves and monitored periodically for infestation. Likewise, temperature and RH will also be monitored for fluctuations. An appointed person in the School will be responsible for monitoring and recording results. 
	DCMS 2.6 “Although skeletal remains do not require very closely controlled environmental conditions, the storage area should not be liable to abrupt swings in humidity and temperature. […] Premises should be kept clean and checked regularly for pests, damage, leaking storage containers and other potential threats.”

	6.  Human remains shall not be named, except when it is absolutely necessary.  In those cases, only neutral names are ethically acceptable.
	

	7.  Human remains may occasionally be the subject of departmental and/or open days or public tours, which are conducted on a regular basis within the School. In such cases, these will be conducted in compliance with ethical guidelines and with full acknowledgment of the sensitivity of the matter. People exposed to human remains will be warned prior to entering a room in which they are on display. Images of human remains may be used in publicity, display and educational materials.  Images should not be exploitative or indecorous, and should be presented sensitively.  Advice from the chair of the ethics committee may be sought. 
	

	8.  As Cardiff University does not act as direct guardian for any human remains, requests for repatriation shall be passed to the entities charged with the care of the human remains in question.
	

	9.  One copy of these guidelines will be made available in the storage area itself, for reference.  Any individual who works with human remains will read and sign the guidelines the first time they work with the remains.  
	

	10. An ethics form must be submitted to the ethics committee for approval prior to beginning work on human remains.
	


Further information may be found in 'Policy for the Care, Treatment and Storage of Archaeological Human Remains' document, 
These guidelines have been read and agreed to by the following:
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	Dr Maria Fragoulaki, Research Ethics Officer and Resarch Integrity Lead, SHARE
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	Mr Phil Parkes, Conservation, Member of the Research Ethics Committee, SHARE
	

	Dr Richard Madgwick, Archaeology, SHARE
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	Dr Jacqui Mulville, Archaeology, SHARE
	

	Ms Iulia Rusu, PGR Student, Archaeology, SHARE (author of revised policy documents)
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